
 
LETTER OF AGREEMENT 

Between the 
CHARLEVOIX-EMMET INTERMEDIATE SCHOOL DISTRICT 

And the 
Charlevoix-Emmet Intermediate Education Association 

 
In recognition of the current challenging labor market and the current housing market within the Charlevoix-
Emmet ISD (Char-Em ISD) service area, the district will authorize the following relocation reimbursement 
program during the duration of the current contract through August 31, 2023 for those members hired on or 
after May 1, 2022. 

This agreement will cover reimbursement expenses for any new hire employees relocating residence from 
outside the Char-Em ISD service borders, up to $5,000 within the first four months of employment. These 
expenses must be documented and will be inclusive of the following: 

• Housing and/or daycare exploration costs including mileage, and up to four (4) nights of lodging 
• Current housing contracts or lease termination fees and/or expenses 
• Housing costs including security deposit, up to two (2) months of lease/mortgage payment, and 

application fees 
• Moving expenses including rental of moving truck, moving service, personal vehicle transport, boxes, 

moving mileage to new home 
• New home utility deposit and/or activation fees 
• Storage unit fees, up to 3 months 

 
New employees will turn in all supporting receipts using their personal Char-Em ISD Expense Form within 
the first four months of the first date of work. Requests received after the fourth month will not be honored.  
Expenses not supported by receipts will not be reimbursed. Mileage will be calculated based on the IRS 
mileage rate on date of travel from old home to new home.  
 
 
For the Association     For Charlevoix-Emmet ISD 

Superintendent 
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