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MASTER AGREEMENT

This Agreement is entered into by and between the MUSKEGON AREA INTERMEDIATE
SCHOOL DISTRICT, Muskegon, Michigan, hereinafter called the "Board," and the
MUSKEGON AREA CAREER TECH CENTER EDUCATION ASSOCIATION, hereinafter
called the "Association.”

B.

ARTICLE 1
RECOGNITION

INCLUDED

The Board hereby recognizes the Association as the exclusive bargaining
representative, as defined in Section 2 of Act 379, Public Acts of 1965, for all
certificated, licensed, and/or State Department of Education approved professional
personnel within the MACTCEA, hereinafter referred to as "employee(s)."

EXCLUDED

Excluded are adult education instructors, instructional assistants, CTE
paraprofessionals/specialists, career specialists, ISD consultants, supervisors,
substitutes, and all other employees.

ARTICLE 2
NEGOTIATIONS PROCEDURES

NEGOTIATION TEAMS

In any negotiations between the parties, neither shall have any control over the
selection of the negotiating nor bargaining representatives of the other party and
each may select its representatives from within the administration or bargaining
unit. While no final agreement shall be executed without ratification by the
Association and the Board, the parties mutually pledge that their representatives
will be clothed with all necessary power and authority to make proposals, consider
proposals, and make concessions in the course of such negotiations.

NOTICE
Upon written request given by either party to the other, but no later than March 1,

prior to the expiration of this Agreement, negotiations will be undertaken for a
successor agreement covering subsequent school years.

MUTUAL CONCERN

The parties do, however, acknowledge that matters of vital mutual concern might,
from time to time, arise, which should be discussed. Such matters may become the
subject of discussion when approached by a representative of either the Board or the
Association and, should agreement thereon be reached, may become part of this
Agreement upon mutual consent of the parties.



CONTRARY TO LAW

If any provision of this Agreement or any application of the Agreement to any
employee or group of employees shall be found contrary to law, then such provision
or application shall not be deemed valid and subsisting except to the extent
permitted by law, but all other provisions or applications shall continue in full force
and effect.

INDIVIDUAL CONTRACTS
Any contract between the Board and an individual employee shall be subject to the
terms and conditions of this Agreement.

COMMITTEES

The Board and the Association recognize that it may be desirable from time to time
to appoint members to joint advisory committees to engage in studies and plans
concerning specific needs and problems of the district. The Board and/or the
Association can request the organization of such committees. The Board and the
Association shall retain the right to appoint their respective members to such
committees on a voluntary basis. Such committee work will be scheduled so that it
does not interfere with the regular duties of the employees involved.

ARTICLE 3
ASSOCIATION AND EMPLOYEE RIGHTS

USE OF FACILITIES

The Association and its members, on making reasonable advance arrangements,
shall have the right to use the Board's office facilities at reasonable hours for
meetings while this contract is in full force and effect.

USE OF EQUIPMENT

The Board's duplicating equipment and small office machines shall be made
available for use by the Association at reasonable times, when not otherwise in use,
provided that advance arrangements are made through the Superintendent's Office
(or other administrative designee(s)) for the use thereof while this contract is in full
force and effect. The Association shall pay the cost of all materials and supplies
incident to such use.

USE OF BULLETIN BOARDS

The Association shall have the right to post notices of its activities on space on the
bulletin boards made available for such use and the right to use other media of
communication in use by the Board, provided however that any notices or
communications so posted or distributed shall be signed by a responsible official of
the Association. No employee shall be prevented from wearing insignia, pins, or
other identification of membership in the Association either on or off school
premises, so long as it does not have a disruptive effect on the educational process.

INFORMATION

Upon reasonable advance written notice, the Board will make available to the
Association routine information available to the Board in the form in which it is kept
concerning the financial resources of the District, tentative budgetary requirements
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and allocations, agendas and minutes of Board meetings, treasurer's reports, census
and membership data. The Board will also make any other information available to
the Association which may reasonably be necessary for the Association to process
any grievance filed under this Agreement. Compilation costs of large amounts of
material shall be borne by the Association.

EMPLOYEE RIGHTS

Nothing contained herein shall be construed to deny or restrict any employee with
respect to any right s/he may have under the Michigan School Laws or other
applicable laws or regulations to the extent that they are consistent with the
provisions hereof.

DISCIPLINE:
1. MACTC unit Tenured Teachers and Non-Probationary, Non-Teaching
Professional Employees, not subject to the Tenure Act, shall not be
reprimanded, disciplined, discharged, and reduced in rank without just cause.

2. Probationary shall be reprimanded, disciplined, discharged, and reduced in rank
for a reason that is not arbitrary or capricious. Probationary Professional Staff:
a. Probationary Professional Staff discipline or demotion may occur for any
lawful reason.

b. If the complaint alleges suspected child abuse or neglect, the matter must be
immediately reported to Children’s Protective Services.

c. The Superintendent or designee is authorized to impose discipline except for:
1) Nonrenewal of a probationary teacher;
2) Discharge of a probationary teacher

3. An employee who is subject to an investigatory interview that may result in
discipline or who reasonably believes an investigatory interview may result in
discipline and may bring a representative.

4. Before imposing discipline, the Superintendent or designee will investigate
whether a Professional Staff member engaged in conduct that may justify
discipline. The investigation should include discussions with witnesses that
have relevant information and a review of tangible evidence (e.g., documents,
video, electronic communications). The Professional Staff member will be
provided an opportunity to respond to the allegation(s).

5. The Superintendent or designee is authorized to place a Professional Staff
member on paid, non-disciplinary administrative leave pending the completion
of an investigation when, in the judgment of the Superintendent or designee,
placing the Professional Staff member on leave will protect the investigatory
process or work environment.

6. Before imposing discipline, the Superintendent or designee will investigate
whether a Professional Staff member engaged in conduct that may justify
discipline. The investigation should include discussions with witnesses that
have relevant information and a review of tangible evidence (e.g., documents,
video, electronic communications). The Professional Staff member will be
provided an opportunity to respond to the allegation(s).

. Discipline, if appropriate, will be confirmed in writing and placed in that
person’s personnel file. The person’s year-end performance evaluation may also
reflect the discipline.
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ELECTION

It is desirable that the Association be informed of fiscal, budgetary, and tax problems
affecting the district. Prior to the adoption of any resolution setting an election for
operations of programs, the Association shall have the opportunity to consult with
the Board concerning such proposals.

BOARD POLICIES and ADMINISTRATIVE GUIDELINES

MAISD Board Policies and Administrative Guidelines will be made available on-line
via the district website. Board policy updates will be communicated via Board
Meeting minutes.

ARTICLE 4
BOARD RIGHTS

AUTHORITY

The Association recognizes that the Board has the responsibility and the authority
to manage and direct all of the operations and activities of the District to the full
extent authorized by law and that, except as otherwise modified by a specific term of
this Agreement, the Board retains all such rights. These rights, except as so
modified herein, include the rights to:

1. The executive management and administrative control of the District, its
properties and facilities, and the activities of its employees during their working
hours.

2. Hire all employees and, subject to the provisions of law, determine their

qualifications and the conditions for their continued employment or their

dismissal or demotion and to the promotion or transfer of all such employees.

Establish levels and courses of instruction, including special programs.

4. Decide upon the means and methods of instruction, the selection of textbooks
and other teaching materials, and the use of teaching aids.

5. Determine class schedules, hours of instruction, and the duties, responsibilities,
and assignments of employees with respect thereto and with respect to
administrative and non-teaching activities.

6. The exercise of the powers, duties, and the responsibilities by the Board, the
adoption of policies, rules and regulations in furtherance thereof, and the use of
judgments and discretion in connection therewith shall be limited only by the
specific and express terms of the Agreement.

e

BOARD POLICIES

Except as otherwise provided herein, all rules, regulations, policies, procedures and
practices of the Board shall remain in full force and effect and may be changed and
updated from time to time; but in no way shall district operations conflict with any
of the provisions set forth in this Agreement.



ARTICLE 5
PAYROLL DEDUCTIONS

A. VOLUNTARY MEMBERSHIP DUES
Each bargaining unit member may join the Association and pay union dues or
decline to join the Association and decline to pay union dues.

B. PAYROLL DEDUCTIONS
The Board shall make payroll deductions after being furnished proper written
authorization from the employees for insurance, 403b, 457b, bank or credit union
and any other plans or programs approved by the Board.

ARTICLE 6
NO INTERRUPTION OF EDUCATION

The Association and its members agree that during the life of this Agreement the
Association and its members will not directly or indirectly cause, encourage, or participate
in any strike, work stoppage, or any other type of concerted activity which has the effect of
disrupting or in any way interfering with the normal educational activities of the district or
its employees. In the event of any violation of this article, the Association agrees to take all
reasonable steps to terminate such activity, and any employee who engages in such activity
shall be subject to disciplinary action, including discharge.

ARTICLE 7
GRIEVANCE PROCEDURE

A. DEFINITIONS

1.

Grievance:

A grievance is a claim by an employee(s) that there has been an alleged violation,
misinterpretation or misapplication of the express terms of this Agreement.
Grievances affecting a group of employees may be filed by the Association
President or other executive officer at Step Three of the grievance procedure. All
other such grievances shall be processed as hereinafter provided.

Aggrieved Employee (Grievant)

An “aggrieved employee” is the person or persons who are directly affected and
therefore will make the claim.

B. PROCEDURE AND TIME LINES

1.

2.

Step One — Verbal Complaint
The aggrieved employee shall begin the grievance procedure by orally discussing

the matter with the Building Principal within seven (7) work days after the
occurrence of the event upon which the grievance is based. The Principal shall
respond to such verbal complaint within seven (7) work days of the oral
discussion. All grievances not settled orally shall be reduced to writing.

Step Two —Building Principal

The written grievance shall be dated and signed by the grievant or grievants and
shall state a brief synopsis of the facts, the approximate date of the alleged



5.

violation, the section number or numbers of the contract claimed to have been
violated and the relief requested. All written grievances shall be presented in
writing to the Building Principal as Step Two of the grievance procedure within
seven (7) work days after the response to the verbal complaint. Within seven (7)
work days after receiving a written grievance the aggrieved employee and a
representative of the Association shall meet to discuss the matter with the
Building Principal in an effort to resolve the grievance. If the grievance is not
resolved at the meeting, a written answer to the grievance, in duplicate, shall be
given to the Association within seven (7) workdays after the meeting.

Three — rintenden
If the answer at Step Two 1s not satisfactory, the grievance and previous answers
shall be forwarded to the Superintendent of Schools within seven (7) work days
of receipt of the Step Two answer. Within seven (7) work days of receipt of the
grievance and answers, the Superintendent and/or his/her designee(s) shall meet
with the aggrieved employee(s) and the Association representative(s) in an effort
to resolve the grievance. If not resolved at such meeting, the Superintendent of
Schools or his/her designee shall give a written answer to the grievance, in
duplicate, within seven (7) work days after the meeting.
Step Four — Board
If the Step Three answer is not satisfactory, the grievance may be presented by
the Association to the Board of Education by delivery to the Superintendent of
Schools within seven (7) work days of receipt of the Step Three answer. A
meeting between at least two (2) representatives of the Board of Education, one
of whom shall be a Board member, and at least two (2) representatives of the
Association shall be scheduled within seven (7) work days after the
Superintendent of Schools has received the grievance. The decision of the Board
of Education shall be given in duplicate within seven (7) work days following its
next regular meeting following the meeting provided for in this Step Four.
Step Five — Arbitration
If not settled as a result of such answer, the Association shall have the right to
appeal the dispute to an impartial arbitrator under and in accordance with the
rules of the American Arbitration Association. Such appeal must be taken by
written notice given to the other party within ten (10) work days from the date
the Board's answer was given.
It shall be the function of the arbitrator, and he/she shall be empowered, except
as their powers are limited below, after due investigation, to make a decision in
cases of alleged violation of the specific articles and sections of this Agreement.

It is expressly agreed that the power and authority of the arbitrator shall be
limited in each case to the resolution of the question submitted to him/her and to
the interpretation of the application of the express terms of this Agreement. It is
further specifically agreed that the arbitrator shall have no power to add to,
subtract from, or recommend changes to modify any of the terms of this
Agreement; nor shall the arbitrator substitute his/her discretion for that of the
Board or the Association. The decision of the arbitrator shall be final and binding
on both parties. The following matters shall not be the basis of any grievance
filed under the grievance procedure:

a. The termination of services or failure to reemploy any probationary teacher.

b. Any matter involving employee evaluation.



7. The fees and expenses of the arbitrator shall be shared equally by the Board and
the Association. All other expenses shall be borne by the party incurring them,
and neither party shall be responsible for the expense of witnesses called by the
other.

8. No decision in any one case shall require a retroactive adjustment in any other
case.

9. The arbitrator shall have no power to establish salary scales.

10. She/he shall not hear any grievance previously barred from the scope of the
grievance procedure.

11. When no wage loss has occurred as a result of the action of the Board, the
arbitrator shall not recommend that the Board be obligated to make monetary
adjustments.

TIME LIMITS

The time limits provided in this Article shall be strictly observed but may be
extended by mutual agreement of the parties. In the event a grievance is filed after
May 15 of any year and strict adherence to the time limits may result in hardship to
any party, the Board shall use its best efforts to process such grievance prior to the
end of the school term or as soon thereafter as may be possible. Grievances not
appealed in writing by the Association within the specified time limits shall be
settled on the basis of the Employer’s last answer. Grievances not answered by the
Employer within the specified time limits shall be considered as automatically
appealed to the next step of the grievance procedure.

DISCHARGE
Any grievance involving the discharge of an employee shall commence at Step Three
of the grievance procedure.

REPRESENTATION

Employees shall have the right to Association representation at all steps of the
grievance procedure and at meetings with the Employer if such meeting can result
in discipline to the employee.

ARTICLE 8
VACANCIES, PROMOTIONS., AND TRANSFERS

VACANCY

A vacancy is any newly created or open position that is authorized by the MAISD
Board. Staff placement is within the sole authority of the Board.

Whenever a vacancy in any professional position occurs, notice thereof shall be given
by posting. All such vacancies may be posted up to ten (10) calendar days. A
vacancy may be filled on a temporary basis until a permanent appointee is selected.
In filling vacancies, the Board shall use the criteria from Article 19 B.6

CERTIFIED and APPROPRIATELY PLACED
Certified shall be defined as certificated, licensed, and/or Michigan State
Department of Education approved.




Appropriately Placed means that the employee possesses any requirements by
federal and/or state agencies which apply to the employment position in which the
employee is or is to be employed.

C. RESIGNATION
Professional and certified employees of the District are expected to provide at least
60 calendar days written notice of intent to resign. The Board may agree to an
earlier release, providing arrangements for adequate staffing can be made. Once the
resignation has been tendered to the Superintendent and accepted, it is considered
final. Professional staff who resign will be requested to complete an exit interview
document (voluntary) which may be used in confidence by the District for its benefit
and improvement.

D. TRANSFERS F EASONABLE A MMODATION
From time-to-time an employee who is eligible under the Americans with
Disabilities Act or an employee who incurs an injury on the job that prevents
him/her from performing the essential functions of the job, may be administratively
placed into a less physically demanding position. Such placement may take the form
of an Administrative switch with a fellow employee in the same job description but
with less stringent physical requirements. In other cases, the accommodations may
involve the redistribution of job functions among coworkers in the same room or
work area. Such accommodations will always be considered on a case-by-case basis
and in recognition of certification and qualifications for instruction and without
regard for precedent.

ARTICLE 9
PROFESSIONAL DEVELOPMENT

Professional development activities shall include but not be limited to 1) conferences, 2)
mentoring/coaching activities, 3) workshops/seminars, 4) observations. Attendance by
employees in professional development activities may be of benefit to the employees and to
the district. When an employee is interested in attending any such activity, that employee
shall advise the Superintendent or his/her designee, in advance of the date and nature of
the activity. Requests to attend professional development activities will be reviewed in
terms of the benefits to be derived to the district and the funds that are available for such
purposes with consideration given to the equitable distribution for such requests. If
attendance is approved, the employee or employees will be allowed sufficient time to attend
the professional development activity without loss of compensation and will be reimbursed
their necessary expenses for meals, lodging, registration fees, and transportation.

ARTICLE 10
PAID LEAVES OF ABSENCE

PAID LEAVE: NUMBER OF DAYS AND CONDITIONS: At the beginning of each school
year, each employee shall be credited with twelve (12) days for leave.



Notwithstanding anything to the contrary in this Agreement, if the Michigan Earned Sick Time
Act (“ESTA”) is in effect, each ESTA year (July 1-June 30), the first 72 hours of sick leave may be
used for any ESTA purpose, with those 72 hours being subject to the same conditions as provided
in ESTA. Sick leave used for ESTA purposes may be used in the smallest increment, .25 day, that
the Employer uses to account for absences of use of other time.
https://legislature.mi.gov/Laws/MCL?0objectName=MCL-ACT-338-OF-2018

A.

1. The employee will be provided use of nine (9) sick leave days and three (3) personal
business days.

The number of days will be pro-rated and comply with law if the employee works less
than a full contract year.

Such days may be used in half day increments when the employee must be absent
because of illness or disability to himself/herself, to care for an ill family member, or to
conduct personal business, or to manage private affairs.

2.

3.

ICK LEAVE DAYS m foll
1. Employee Illness/Disability:

a)

b)

c)

Notice of such illness or disability must be reported at the earliest
possible time and when possible no later than 7:00 am. the morning of the
absence through the Red Rover system.

The employee, when possible, will contact the building office on the third
consecutive day of absence.

If the employee is absent more than Three (3) consecutive days. A
doctor’s statement substantiating employee’s illness or disability and the
ability to resume his/her duties may be required. A leave of absence form
shall be generated by the employee and the leave of absence process will
commence.

2. Illness/Disability in Immediate Family:

a)

b)

d)

In the event of a serious illness or disability of a member of the employee's
family member (per ESTA) which requires the personal attention of the
employee, s’/he may request use of ESTA and the Family Medical Leave
Act (FMLA).

Notice of such illness or disability of a family member must be reported at
the earliest possible time and when possible no later than 7:00 a.m. the
morning of the absence through the Red Rover system.

The employee, when possible, will contact the building office on the third
consecutive day of absence.

If the employee is absent more than three (3) consecutive days for a
family illness or disability, a doctor’s statement substantiating the illness
or disability, and the ability of the employee to resume his/her duties may
be required. A leave of absence form shall be generated by the employee
and the leave of absence process will commence.

3. Sick Leave Account:
At the end of each fiscal year, all unused sick leave days (in units of one
quarter (% /.25) day or more will be transferred and added to an accumulated
Sick Leave Account for each employee.


https://legislature.mi.gov/Laws/MCL?objectName=MCL-ACT-338-OF-2018
https://legislature.mi.gov/Laws/MCL?objectName=MCL-ACT-338-OF-2018

B. PERSONAL BUSINESS DAYS may be used as follows:

1.

The parties agree that there may be personal conditions or circumstances which
may require absenteeism for other reasons than heretofore mentioned and an
employee, upon request and with approval the building principal, may use up to
four (4) days with pay per year.

Both parties agree that such personal business time may not be accumulative.
An employee desiring to use such leave shall submit a request via Red Rover at
least one week in advance of the anticipated absence except in cases of
emergency; in such case, the employee shall notify administration and apply as
soon as possible.

Personal Business time shall be used for those items that cannot be
accomplished outside of the workday. Personal business time may be used under
the following condition.

a. It is understood that such leave shall not be granted for the first or last
day of the school year; nor the first working day preceding or following a
vacation period. (Exceptions may be granted at the supervisor’s
discretion but are not limited to: graduation exercises for the employee,
spouse, son, or daughter; honors convocation honoring the teacher, and/or
military departure of a son or daughter and/or death of a friend or
associate.

b. No more than two (2) consecutive personal business days will be allowed
to be used at the same time.

c. Personal business time may be used in quarter day (.25) increments.

d. Unused personal business time in quarter day (.25) increments will be
placed in the employees sick bank.

A. EXTENDED LEAVE

1.

2.

The Board of Education reserves the right to consider all sick leave requests
extending beyond the limits set forth herein on the merits of each individual
case. An employee who has exhausted the provisions of the Family Medical
Leave Act (FMLA) and the accrual of leave days may request a of absence
without pay or fringe benefits under the provisions of this section. Such leave of
absence may be granted for the duration of illness or disability up to one (1) year,
with the provision the leave may be extended, at the discretion of the Board,
upon written request by the employee for one additional year, but in no case to
the exceed a two-year period, including FMLA leave utilized.

An employee who is granted an extended leave, pursuant to this section, shall be
responsible to notify the Superintendent at least thirty (30) calendar days prior
to the expiration of said leave of the employee's ability to return to work or wish
to have an extension of the leave. Failure of an individual to provide such timely
notice shall be deemed a violation of this provision and may result in the loss of
the employee's right to an immediate assignment to the employee's former
program, unless otherwise mutually agreed upon by the Board and the employee.
Failure to return from an extended leave on the date specified in said leave or
within the extended limitation of said leave shall conclusively be deemed a
resignation unless mutually agreed upon by the Board and the employee prior to
said date.
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BEREAVEMENT AND FUNERAL LEAVE

It is understood that bereavement and funeral leave is granted to enable the
employee to attend to the personal needs of the family and to fulfill responsibilities
that occur as a result of the death of a relative. The days are not vacation days nor
are they cumulative.

1. Immediate Family
Absence with pay of not more than five (5) work days shall be granted to a

full-time employee whenever a death occurs in the immediate family. Immediate
family is the employee's mother, father, sister, brother, spouse, sister-in-law,
brother-in-law, son-in-law, daughter-in-law, child, grandchild, step-parent,
parent-in-law, step-child, or other long-term resident of the home. Such days
shall not be charged against leave.

2. Close Family
Absence with pay of not more than three (3) work days shall be granted to a
full-time employee whenever a death occurs regarding the following relatives:
grandparent, step brother, or step-sister. Such days shall not be charged against
leave.

3. Other Relative
Absence with pay from work shall not exceed one (1) work day and shall be
granted for relatives to include: uncle, aunt, niece, nephew, first cousin. This
day shall not be charged against leave.

4. Exceptions
Exceptions to above for good and valid reasons such as travel time, direct care
relationship to relative, etc. will be made only at the discretion of the
Superintendent or the Superintendent's designee.

JURY DUTY

An employee who is summoned for jury duty or subpoenaed to give testimony in any
judicial matter shall be compensated for the difference between his/her regular pay
for that period and the pay received for the performance of the obligation, provided
that s/he notified the administration immediately upon being so summoned or
subpoenaed. Every effort should be made by the employee to report back to the
MAISD when not on jury duty. Court reimbursed travel expenses shall not
constitute a part of pay for jury duty.

ARTICLE 11
OTHER LEAVES OF ABSENCE

MILITARY LEAVE
Military leave of absence and reemployment rights of veterans will be governed
by the Federal and State Laws in effect.

PARENTAL LEAVE

1. Parental leave, without pay, is available to all employees for a period not to
exceed one (1) year, renewal for one (1) additional year at the discretion of the
Board, but in no case to exceed two (2) years.
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2. Employees shall be entitled, upon written request, to a parental leave of absence
to commence at the end of the disability due to childbirth or any time during the
first year after receiving custody of said child or prior to receiving such custody, if
necessary, in order to fulfill the requirements of adoption. A request for leave
shall include the beginning and ending dates of the leave and must be submitted
to the Superintendent of Schools sixty (60) days prior to beginning the leave; and
in cases of child adoption, as early as possible.

3. An employee who is granted a parental leave of absence, pursuant to this section,
shall be responsible to notify the Superintendent at least thirty (30) calendar
days prior to the expiration date of said leave of the ability to return to work or
the wish to have an extension of the leave. Failure of an individual to provide
such timely notice shall be deemed a violation of the provision and may result in
loss of the employee's right to an immediate assignment as specified in this
section.

4. Failure to return from parental leave on the date specified in said leave shall be
conclusively deemed a resignation unless mutually agreed upon by the Board
and the employee prior to said date.

ASSOCIATION LEAVE

With the written approval of the Association President, the Association shall be
eligible to receive an accumulative total of five (5) leave days per year. The purpose
for such leave is to conduct Association business. Each of the leave days (total of five
(5)) shall be applied for, on the form provided by the Board, at least five (5) working
days prior to the date of such leave, or as soon as possible, in cases of unexpected
Association business. The leave days shall be granted with pay, and the cost of
substitutes, if required at the discretion of the Administration, shall be reimbursed
to the Board by the Association.

EDUCATION
Such leaves of absence may be granted but shall not exceed one (1) year. Upon
request the leave may be renewed at the discretion of the MAISD Board, but in no
case may it exceed two (2) years. Purposes for such leaves include the following:
1) Study related to the employee's certificated field.
2) Study to meet eligibility requirements for a certificate other than that held by
the employee.
3) Study in the employee's major field or special assignment in research or
teaching that would be of advantage to the school system

OTHER LEAVES
1) Leave for the purpose of serving a public, MEA, or NEA office.
2) Other leave of absence as granted by the Board.

RETURNING FROM LEAVE
The following conditions shall apply:
1) All teachers who have attained tenure shall retain that status.
2) Accumulated individual sick bank time at the end of the contractual period shall
be retained and credited upon return to the staff.
3) Position on the salary schedule shall be retained by the employee on leave.
Position shall be determined as that held by employee when the leave started
and is consistent with the current master agreement.
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4) An employee who is granted a leave, pursuant to this section, shall be
responsible to notify the Superintendent at least thirty (30) days prior to the
expiration date of said leave of the intent to return to work or the wish to have
an extension of the leave. Failure of an individual to provide such timely notice
shall be deemed a violation of the provision and may result in the loss of the
employee's right to an immediate assignment to the former position or a like
position.

5) Acceptance of a full-time employment without approval of the Board terminates
the leave.

6) Failure to return from a leave granted in this section on the date specified in
said leave shall be conclusively deemed a resignation unless mutually agreed
upon by the Board and the employee prior to said date.

ARTICLE 12
SENIORITY

SENIORITY

The seniority list shall determine the seniority of all bargaining unit members.
Seniority shall be defined as the length of continuous employment by the Board
since the most recent hire or transfer into this bargaining unit. Paid leaves of
absence and layoffs shall not be considered a break in continuous employment and
seniority shall be granted during said leaves and layoffs except for voluntary unpaid.
If two (2) or more employees are hired by the Board on the same day, seniority shall
be determined by lot.

LIST
The Board will provide the Association with a seniority list on or before October 15
of each year, including the employees' certification description.

ARTICLE 13
HOURS, CALENDAR, AND WORKING CONDITIONS

It is the intent of the Board, subject to adjustments required by reason of inability to
employ sufficient personnel, either through lack of finances, employee shortage or
otherwise, to maintain certain hours. In the event that adjustments are made for these
reasons, it is understood that such adjustments are "temporary" and positive steps shall be
taken by the Board to reestablish desired standards. Every effort will be made to make
these "temporary" situations of no longer duration than one (1) year.

TEACHING HOURS OF THE MAISD CTC PROGRAMS SHALIL BE AS FOLLOWS:
1) Teachers shall be in their assigned places of duty no later than 7:30 a.m.
2) Teachers shall be free to leave no earlier than 3:15 P.M. Monday — Thursday
and no earlier than 15 minutes after student dismissal on Fridays and days
before a scheduled break, unless permission is granted by the supervisor.
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CLASS SIZE

The student teacher ratio will not exceed 28 students as determined on official count days
without the teacher’s consent. There shall be a sufficient number of workstations for the
student enrollment. Maximum enrollment with a paraprofessional will not exceed 30
students without the teacher's consent. 30 students are actively enrolled for at least 3
days a week.). Any enrollment beyond 30 students will result in additional compensation
as outlined in Article 15.

PLANNING TIME
Teacher planning time will be from 10:35-11:35 which also incorporates lunch and
2:20 to 3:15 p.m. on non-meeting days.

MEETINGS and EVENTS

1) Building and Program Supervisors shall be free to schedule reasonable
activities, such as, curriculum meetings, Professional Learning Community
meetings, CIP Self review sessions, etc. following the dismissal of students.

2) No more than one mandatory meeting shall be called during any given work
week.

3) The official monthly staff meetings may extend beyond the customary leaving
time of teachers by up to one hour. These meetings will be planned on a specific
week day and on the school master calendar prior to the start of the school year.
Attendance shall thereby become mandatory within the framework of the forty
(40) hour week.

4) It is expected that a two-day notice will normally be given to staff members
when activities are scheduled beyond their customary leaving time.

5) Teachers shall also be required to attend the following events that may fall
outside the normal teaching day. These events include contact time and
planning time:

a) Parent —Teacher Conferences: - not to exceed eight (8) hours scheduled
over two (2) days.

b) Open House — not to exceed four (4) hours

¢) New Student Orientation - not to exceed four (4) hours

The Board will set work schedules and make professional assignments which can
reasonably be completed within such standard work week. Such minimum work
week shall be subject to those modifications which may from time to time be
necessary under special circumstances including, without limitations, situations
created by lack of financing, teacher shortage, or other conditions beyond the control
of the Board. In the event that adjustments are made for these reasons, it is
understood that such adjustments are "temporary" and positive steps shall be taken
by the Board to reestablish desired standards.

SCHOOL CALENDAR

The school year shall consist of 184 teacher days. The calendar will be approved by
the Board annually. The calendar will consist of 180 qualified student days or the
State of Michigan determined legal amount of student time for pupils.

LUNCH PERIOD
All employees shall be entitled to a 30 minute duty-free uninterrupted lunch period
in conjunction with the mid-day planning. Exceptions to the above may be made
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whenever the uniqueness of the educational program requires that teachers be
present with students during the lunch period. In such cases, equivalent time will
be credited at the end of the school day.

LESSON PLLANS

A copy of three (3) unused lesson plans sufficiently comprehensive for a substitute
teacher's use shall be available at all times. The classroom teacher shall have at all
times a current recommended time schedule of activities and some means of
identifying students such as seating charts, names on desks, etc.

ARTICLE 14
INCLEMENT WEATHER DAYS

If school must be canceled due to inclement weather or loss of heat or electricity, the day
may need to be rescheduled. Any day of pupil instruction that needs to be rescheduled by
the Board to ensure that the minimum number of days/hours are met in order to qualify for
state aid or to meet mandated instructional time requirements imposed by the State Board
of Education, shall not be a paid day of instruction.

A.

ARTICLE 15
COMPENSATION

SALARY

The salaries of employees covered by this Agreement are set forth in the salary
schedule, Appendix A, which is attached to and incorporated into this Agreement.
Such salary schedule shall remain in effect during the term of this Agreement.

CREDIT

Newly hired employees may be given credit on the salary schedule for prior teaching
and/or vocational/technical experience. Experience credit and step progression will
be awarded based on the employee's starting date of employment.

e Professional staff hired after April 1 will remain on the current step for the
next school year.

e Non-Certified teachers receiving their bachelors degree and teaching
certificate may apply their professional credentials toward the BA-20 Lane.
Non-Certified teachers receiving their Master’s degree and teaching
certificate may apply their full professional credentials toward the MA-30
Lane. The employee must meet with Human Services for approval. Ex:
Journeyman Card, Builder’s License, etc.

MILITARY

Each new employee may be advanced one step on the salary schedule for each active
year of military service up to two (2) years, provided, however, that the employee has
not received credit for this service in prior employment.
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AUTOMOBILE

An employee operating his/her own car shall be reimbursed for actual mileage
traveled in performance of assigned duties at the reimbursement rate allowed by the
Internal Revenue Service regulations for business-related mileage expenses.

PAYMENT

Employees shall be paid by electronic deposit for all types of pay twenty-six (26)
times per year (27 on certain years). Longevity pay shall be equally spread between
all scheduled pays.

REIMBURSEMENT FOR COSTS OF CERTIFICATES

The Employer shall reimburse the employees for costs and or fees assessed for the
membership fees, application, addition, renewal and or reinstatement of a permit,
authorization, endorsement, certification, license issued above and beyond the
teaching requirements by the Michigan Department of Education, the Intermediate
School District, Michigan Department of Labor, National Accreditation organization
or other authorizing agency, or industry recognized certificates. The employer will
reimburse the entire employee unit no more than $3,000 per year.

TUITION REIMBURSEMENT

The Board will reimburse 75% of the cost of tuition (only) for course(s) required in a
professional employee’s education program, or appropriate subject related his/her
specialization or discipline This does not include other course dues and fees. The
following conditions apply:

1. Appropriate course work must be approved in advance and in writing by district
administration.

2. No more than six (6) graduate credits or six (6) credits for license renewal in a
two year fiscal period will be reimbursed. This allows the employee to take two
courses in one year if necessary.

3. Claims for reimbursement will be submitted with expense report after
successful completion of course. A copy of transcript showing course credit
earned and evidence of receipt must accompany claim.

4. No reimbursement will be granted by the District if tuition and/or fees were
covered by some other grant of fellowship.

5. The tax liability for any reimbursed tuition expense is the responsibility of the
employee.

MENTOR TEACHERS

In accordance with Section 1526 of the School Code, teachers in their first three
years of employment as a classroom teacher shall be assigned a mentor. The district
will establish the qualifications and expectations for mentors and will, in most cases,
choose mentors from CTCTA teachers interested in the position and meeting the
qualifications. Mentor assignments are made on an annual basis, and all mentors
will be notified in writing no later than October 1 (or February 1 in the case of a
mid-year hire) of their new or continuing assignment for that year.

While the main role of the mentor is to provide new teachers with assistance,
resources, and information, mentors may be asked by administration to provide an
informal assessment of the mentee’s progress and orientation to the position/district.
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Teachers assigned as mentors, and fulfilling the expectations of the position, will be
paid $500 per year. This is paid in June and is prorated based on the start date.

The mentor and mentee will meet no less than Ten (10) documented hours per school
year. Five (5) hours for mid-year hires.

EXTRACURRICULAR SUPPLEMENTAL PAY

Staff working pre-approved time, outside of the normal classroom job duties of the
position, will receive $30 per hour for Non-Instructional Activities and $60 per hour for
Direct Instructional Activities with students.

e These activities must have prior approval from the building administration.

e Time is worked on curriculum or other programming not already listed in the job
description or Master Agreement,

e Summer Programming

o A bi-weekly time card will be used for payment.

DIRECT CREDIT

Teaching Staff offering courses where direct credit is offered and utilized shall be
compensated the rate of $35 per hour for up to sixteen (16) hours of work. These
hours will be provided to the building Principal at the end of the school year.

ERLOAD PAYMENT
Any enrollment beyond 30 students will result in an overload payment for the
instructor. Overload payment will be provided based on the number of students on
the official classroom roster over the contract limit of 30 with a parapro. Any
enrollment beyond 32 students will result in an overload payment for the instructor.
Overload payment will be provided based on the number of students on the official
classroom roster over the contract limit of 32. Instructor(s) will receive $3.25 per
student per student-day for the student overload in each session. PowerSchool
gradebook and attendance data must be kept up-to-date in order to verify student
participation and enrollment. The Overload Pay Form will be used at the end of
first and second semesters to request reimbursement and will be submitted to the
Administrative Assistant to the Principal as soon as possible after each semester.

STAFF RETENTION

Bargain unit members may receive up to $1600 as a retention bonus for the 2025-26
and 2026-27 school years. No more than $1600 will be earned as a retention
payment.

1. The first $800 will be paid in October of the new school year. These funds are
paid to employees who finished the previous school year and returned for the
new school year first semester. The employee must have been hired by April
1st of the new school year.

2. The second $800 will be paid in February of the new school year. These funds
are paid to employees who finished the first semester and returned for the
second semester. The employee must have been hired no later than
September 1st of the current school year.
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M. CTSO ADVISORY POSITION and CTSO LEAD ADVISORS

The Board and Association will develop a team beginning fall 2025 to recommend future
CTSO language for a letter of understanding and the future Master Agreement. No other

changes to CTSO language.

Career and Technical Student Organizations (CTSO’s) promote occupational excellence,
leadership, and citizenship. All MACTC teachers are encouraged to operate CTSO’s as a
co-curricular component of their programs. These positions are not mandatory. CTSO
LEAD Advisors shall be defined as Teachers of any students who participate in a
recognized student organization. The following is a list of potential Student

Organizations:
1. Business Professionals of America (BPA)
2. Distributive Education Clubs of America, Incorporated (DECA)
3. Family, Career and Community Leaders of America (FCCLA)
4. Future Farmers of America (FFA)
5. Health Occupation Students of America (HOSA)
6. SkillsUSA
7. *Other Student Organizations may be added with Administration Approval.
Student Club | CTSO Club participation: Considered Participation in club limited to 1 club per year per instructor.
- CTSO supplemental pay.
Student Club | Club $650 Must be officially recognized club | Coordinate paperwork on an officially recognized club.
Coordinating (HOSA, SkillsUSA, or District Examples: student registration, travel arrangements, supply
Advisor Approved). 1 advisor per club orders, club correspondence.
and must be an instructor.
Student Club | Local $200 Must be formal competition held Job duty examples: Point of contact, student registration,
Competition locally. 1 per year. meeting chair, records minutes, completes requisite
paperwork, travel arrangements, posting of competition
results, awards ceremony
Student Club | Regional $300 Must have at least 3 schools Job duty examples: Point of contact, student registration,
Competition competing. At least one school meeting chair, records minutes, completes requisite
from outside county. Limited to 1 paperwork, travel arrangements, posting of competition
per year. (If this criteria is not results, awards ceremony
available must present
information as to why this is a
regional competition.)
Student Club | State $600 Must have competed at Job duty examples: Point of contact, student registration,
Competition qualifying event and have met meeting chair, records minutes, completes requisite
requirements to qualify for state paperwork, travel arrangements, posting of competition
event. Limited to 1 per year. results, awards ceremony
Student Club | National $500 Students must have earned Job duty examples: Point of contact, student registration,
Competition either 1% or 2™ place at state meeting chair, records minutes, completes requisite
event. 1 per year. paperwork, travel arrangements, awards ceremony
Student Club | Additional $200 Formal scheduled event with

competitions or
formal event
approved by
administration
that is a benefit

another organization and
requires posting of competition
results. Competitions exceeding
one day may be eligible for
supplemental “Additional
Competition” stipend. Significant
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tothe clubas a portion of official competition
whole. must take place outside of the
normal school day.
Student Club | Hosting $250 See qualifications for regional Must be a formal Competition
Regional Event event above.
Student Club | Overnight $100 Paid per night for competitive Monitor students, supervise activities, and other duties as
events specified in club rules for competitions.
N. FINANCIAL GAIN

B.

Bargaining unit members shall not sell, market or otherwise offer for additional
financial gain, professional services or commercial materials or products during
contracted work hours or with the use of district facilities, equipment, or materials.
Refer to Board Policy.

ARTICLE 16
INSURANCE

If legislative changes occur to PA 152 (HB 6058 for example) during the length of the
agreement, the Board agrees to bargain insurance options.

GROUP HOSPITAL-MEDICAL INSURANCE

The Medical Insurance Plan will be provided by the Board of Education. Employees
shall be responsible for any costs exceeding Board limits per PA 152 through the
length of this contract.

Single: 2025 - $7,718.26

Dual: 2025 - $16,141.28

Family: 2025 - $21,049.85

Should a high deductible health plan with a health savings account be offered, the
Board and the Association will determine if any deductible will be funded. This will
be an addendum to the contract.

MAISD Health plans for employees are provided through the West Michigan Health
Pool. The Association may request to have other vendors provide quotes during the
length of this contract.

IN-LIEU

Employees not electing health insurance, will receive a cash contribution of $400 per
month when employed and up to $4800 per year. The employee must prove he/she
has health care provided from another source, per the Affordable Care Act, during
the open enrollment period and no later than January 10th of the following year.
Cash in Lieu will not be provided or retro paid until the employee provides proper
documentation.

ANCILLARY BENEFITS
1. DENTAL - Dental coverage is Delta Dental of Michigan or other agreed upon
carrier. Dental is paid by the MAISD, no cost to employee.
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2. VISION - Vision coverage is VSP 2 Silver or other agreed upon carrier. Vision is
paid by the MAISD, no cost to employee.

3. LIFE INSURANCE - National Insurance Services, or other agreed upon carrier,
at $35,000 with Accidental Death & Dismemberment, no cost to employee.

PREMIUM PAYMENT

New employees are eligible for health insurance coverage beginning on the first day
of hire if the business office receives the employee’s completed insurance forms
within 30 days of the date of hire. Insurance coverage for current active employees
shall begin on January 1 of each year and continue through December 31, of the
same year assuming the employee is teaching at the beginning of the next school
year.

When an employee fulfills the contracted work year, insurance benefits shall
continue through August 31 of that year, unless retiring or resigning to a new place
of employment. The employee will be removed from benefits the first day of
retirement or new employment. If an employee resigns, retires, or is terminated
prior to the fulfillment of the contracted work year, the insurance benefits shall
terminate on the last day of the month of his/her last day of work.

PART-TIME

Insurance premium contributions for less than full-time and greater than
three-fourth time employees shall be prorated according to the amount of time spent
on the job in relation to the amount of time on the job for full-time employees. This
will be in compliance with the Affordable Care Act

ENROLLMENT
Employees hired after the start of the school year shall be eligible to enroll in the
above insurance benefits at the next billing period.

DISABILITY

In the event of an employee's extended disability, the above-mentioned benefits shall
continue for a period not to exceed the existing month plus 30 calendar days beyond
the exhaustion of FMLA. The employee coinsurance must be paid prior to the start
of the 30 calendar day extension.

BENEFIT TERMINATION

An employee completing the contractual school year shall be entitled to twelve (12)
months of insurance coverage. If employment is ended prior to the completion of
the contractual school year:

1. If the employee has a voluntary resignation, benefits will cease at the end of
the month provided the employee provides a full two week notice. All
employee health costs may need to be deducted from the first pay of the
month. The staff member may choose to end benefits prior to the end of the
month. This must be provided in writing.

2. If the employee formally retires with the Office of Retirement services,
benefits will cease at the end of the month prior to retirement. The employee
must pay all cap related fees prior to retirement.
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Ex. School year ends June 10, employee starts retirement July 1 with ORS,
benefit coverage ends June 30 with MAISD.

3. If the employee is terminated by the MAISD, benefits will cease the following
Monday of the next week.

4. If the employee takes an Article 11 unpaid Leave of Absence, non FMLA,
insurance coverage shall terminate upon the commencement of the leave.
The employee must pay all coinsurance fees prior to the first day of the leave.

ARTICLE 17
TEACHER PROTECTION

GENERAL RESPONSIBILITIES

The Board and the Association recognize that classroom management is a joint
responsibility. The Board will give all reasonable support and assistance to
employees in the maintenance of classroom management. Whenever it appears that
a particular student requires the attention of special counselors, social workers, law
enforcement personnel, special education personnel, or other professional persons,
the teacher will report these circumstances to his/her immediate supervisor for
consideration of referral. Whenever it appears to the teacher and the administration
that the presence of a particular student in the class will impede the education of the
balance of the class because of disruptions caused by said student, the
Administration will relieve the teacher of responsibilities with respect to said
student until needed improvements and corrections can be made.

TRANSPORTING OF STUDENT
Under no circumstances shall any teacher be required or requested by the
Administration to transport students in the teacher’s personal vehicle.

HANDBOOKS

A staff handbook with respect to building protocols at MACTC will be developed and
maintained with input from the Association. Handbook language will comply with
all legal requirements. Handbooks will be distributed to each teacher.

REVIEW OF PERSONNEL FILE

A teacher shall have the right, upon request, to review the contents of his/her
personnel file in the presence of an administrator. He/she shall have the right to
respond to its contents in writing and such response shall become part of the file. A
representative of the Association will be allowed, upon request of the teacher, to
accompany the teacher in such review.

RELEASE OF PERSONNEL FILES

In the event that a teacher’s personnel file is requested under the Freedom of
Information Act, the Board shall notify the teacher of said request prior to releasing
any information and shall take the full legal timeline permitted under the law to
comply with the FOIA request, if requested by the teacher.

COMPENSATION
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Time lost by a teacher in connection with and on the date of any incident mentioned
in the staff handbook shall not be charged against the teacher, providing the
teacher’s actions were in conformance with existing school policies.

DAMAGE CAUSED BY STUDENT

The Board shall reimburse the employee a dollar figure equivalent to the current
value for damage caused by a student to clothing or items such as eye glasses,
dentures, hearing aids, etc.

ARTICLE 18
PROFESSIONAL EMPLOYEE EVALUATION

Performance evaluations are essential to provide quality educational services and to
measure competency.

A.

PROFESSIONAL EVALUATION PROCESS:

Professional Staff will be evaluated pursuant to a performance evaluation system
consistent with Revised School Code Section 1249 and the Teachers’ Tenure. This
transparent and rigorous performance evaluation system will include, as
appropriate, the following:

1) The 5-D System for teachers and evaluation tools that incorporates
components required by law, including:

a) Agreed upon student growth and assessment data or student learning
objectives. Measuring student growth with relevant data as 20% of the
year-end evaluation determination.

b) the employee’s performance;

¢) objective criteria per 5-D.

d) The portion of the evaluation not based upon student growth and
assessment data or student learning objectives shall be based on the
professionals performance as measured by the district evaluation
tools.

e) The portion of the evaluation not based upon student growth and
assessment data or student learning objectives or not based on the
professionals performance as measured by the district evaluation
tools, must be based on objective criteria.

2) Specific performance goals identified in conjunction with the employee to
improve effectiveness of instruction in the upcoming school year.

3) Beginning 2024-2025, the annual performance evaluation system will assign
a year-end rating of “effective”, “developing” or “needing support”. The
year-end evaluation determination shall be delivered at a meeting with the
observing administrator and the teacher no later than the second week of
June of each year.

4) Tenured teachers or non-probationary professionals rated as highly effective
(pre 2024) or effective on the three (3) most recent consecutive year-end
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5)

6)

7

8)

9)

1

evaluations may be evaluated on a tri-annual cycle. If the building principal
notice performance issues, the staff member will be placed back on the
yearly evaluation cycle. However, a teacher who is not in a probationary
period and is not rated as effective on one (1) of these triennial year-end
evaluations, the teacher must again be provided with year-end evaluations.

A final written evaluation of the job performance of each employee will be
completed by the employee's building principal or other MAISD evaluator.
The evaluation may contain relevant information from employee
observations, employment records, student achievement and other
appropriate sources. The evaluation will be reviewed by the employee's
building principal or other MAISD evaluator and the employee. Upon
completion of the review, both the employee's building principal or other
MAISD evaluator and the employee shall sign the evaluation. This indicates
they reviewed and received the evaluation. A copy will be given to the
employee and a copy is to be placed in the employee's official personnel file.
The final evaluation rating will be used in the Registry of Educational
Personnel.(REP).

If a tenured teacher or non-probationary professional is rated ineffective (pre
2024) or needing support on 3 consecutive year-end evaluations, the teacher
shall be discharged.

An alleged violation of this article is not subject to grievance or arbitration.
Probationary employees cannot challenge the decision concerning evaluation.
An Arbitrator, however, has jurisdiction to consider a grievance filed under
Article 7, grievance procedure by a tenured teacher after receiving two (2)
consecutive ratings of “Needing Support” on their most recent performance
evaluations.

Professional employees who work less than 60 days in any school year, or are
otherwise not evaluated due to extenuating circumstances, the teacher will be
exempt from the annual evaluation process and receive an unevaluated
rating. The teacher’s rating from the school year immediately before the
unevaluated designation must be used if the law requires.

Should the building evaluator need to change, the staff member and
Association will be notified in advance.

OBSERVATIONS:

Classroom observations of at least 15 minutes each which include, at a
minimum, a review of the teacher’s lesson plan, the state curriculum
standard used in the lesson, and pupil engagement. These should be
discussed in the post-observation meeting.
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2) The Post Observation meeting with written feedback will be held within 30
calendar days after each observation unless agreed upon by both parties for
an extension of time.

3) The meeting is with the professional and the school administrator or
conducting the observation. The administrator will provide appropriate
written feedback during the meeting utilizing the 5-D
evaluation/observation tool and process.

4) At least two (2) classroom observations will be held during the school year
for each professional being evaluated. The second observation will not occur
until the first post observation meeting has been held unless agreed upon.

5) One observation will be scheduled with the principal and the professional
staff member. This is scheduled prior to the observation date.
6) The observation may be postponed as mutually agreed upon due to

unforeseen circumstances.

INDIVIDUALIZED DEVELOPMENT PLAN (IDP):

1) An IDP with performance goals developed by the evaluator in consultation
with the professional and recommended training designed to improve the
teacher’s effectiveness for:

a. All probationary teachers and employees
b. Teachers or non-teaching professionals rated needing support or

developing
c. At the evaluator’s discretion when performance deficiencies are noted
2) A mid-year progress report, which aligns with the teacher’s individualized

development plan, includes specific performance goals developed in
conjunction with the teacher, and any recommended training identified by
the evaluator

3) A mentor will be provided for teachers and non-teaching professionals rated
developing or needing support or in the first year of probation.

ARTICLE 19
REDUCTION IN CTC PROFESSIONAL PERSONNEL

LAYOFF REDUCTION and RECALL

When making program and staffing decisions resulting in the elimination of a
bargaining unit position or the recall of a bargaining unit position to a vacant
teaching position, the Board will retain the most effective CTC professionals who are
certified and qualified to instruct courses within the applicable curriculum, academic
levels, and departments. The Board has the exclusive right to determine the size of
the teaching staff based on curricular, fiscal, and other operating conditions

In the event it becomes necessary for any reason(s) to reduce the number of CTC
Professional employees within a program, the Board will follow the layoff and recall
procedure outlined below:

GENERAL PROVISIONS
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1. Reduction in force and recall decisions must be made based on teacher
effectiveness criteria established in Revised School Code Section 1249

2. Decisions about the reduction and recall of teachers will be guided by the
following criteria:

a. The Board will consider the application of any employee who voluntarily
requests to be placed on layoff status. Voluntary layoff shall be treated the
same as involuntary layoff.

b. Non-certified teachers will be laid off first, provided there are adequately
certified and qualified teachers to replace them as allowed by law.
Professional Staff must be properly certified, approved, or authorized for all
aspects of their assignments.

c. Bargaining unit members rated less than effective on their most recent year
end evaluation will be laid off prior to bargaining unit members rated
effective on their most recent year end evaluation.

1). The MAISD will retain the most effective teachers who are certified (or
otherwise approved or authorized) and qualified to instruct the courses,
program and academic level(s), and school schedule(s).

2). A probationary teacher rated as effective on the teacher’s most recent
annual year-end performance evaluation is not subject to displacement by
a tenured teacher solely because the other teacher is tenured under the
Teachers’ Tenure Act.

3. Layoff and recall decisions will be based on the employee’s certification and
qualifications in the District’s records at the time of the decision. It is the
employee’s responsibility to notify the Board, in writing, of any inaccuracies in
Board records and/or any changes as they occur. If a bargaining unit member
petitions for nullification of the teaching certificate or any endorsement, the
bargaining unit member must promptly provide written notice of that petition to
the Superintendent’s office.

4. Bargaining unit member reductions and recalls are by formal Board action The
Superintendent or designee will provide written notice of Board reduction in
force or recall decisions to each affected teacher. On or before thirty (30) days
prior to the effective layoff date the Board will provide in person or send by
certified mail notice to the employee's home address which is on file with the
Board, written notification to each employee who is placed on layoff. The
Association leadership will be notified of the contemplated reduction in personnel
at least ten (10) days before the layoff notices are distributed to the bargaining
unit members.

5. Before the Board authorizes employee reduction, the Superintendent or designee
will notify, in writing, the affected employee of an opportunity to respond, either
in person or in writing, to the proposed reduction.

6. If bargaining unit positions are created and/or vacant, laid-off employees who are
adequately certified and qualified for the position(s) will be given the first
opportunity to fill such positions. A teacher’s length of service with the District
or tenure under the Teachers’ Tenure Act will not be the sole factor in reduction
in force and recall decisions. Recall factors include:

a. Previous employee effectiveness ratings
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10.

b. Relevant special training, other than professional development or continuing
education as required by state or federal law, and integration of that training
into instruction in a meaningful way; academic preparation for an
instructional assignment that is integrated into program instruction

Length of service in a grade level(s) or subject area(s)

Recency of relevant and comparable teaching assignments

Disciplinary record, if any

Attendance and punctuality

Rapport with colleagues

Other relevant factors as determined by the Superintendent or designee.

If the reduction or recall decision involves more than 1 teacher and all other
factors distinguishing those teachers from each other are equal, seniority (as
established by the most recent seniority list for the bargaining unit to which
the teachers belong or, if none exists, the District’s records) will determine
preference for reduction or recall.

When a bargaining unit position is identified for reduction and there exists a
concurrently vacant position for which the employee in the position to be reduced
is both certified and qualified, and the employee has received an overall rating of
at least effective on their most recent year-end performance evaluation, the
employee may be assigned to the vacant position unless the Superintendent or
designee determines that the District’s educational interests would not be
furthered by that assignment.

If an individual employee is involuntarily transferred in order to effectuate the
procedures outlined in Section above, said employee will be offered reinstatement
to his or her original position as soon as practicable.

Bargaining unit staff must provide the District with current information and

S N e

documentation supporting the teacher’s certification and qualifications.

a. A laid-off employee must maintain current contact information (address,
phone, and email address) with the Superintendent’s office.

b. Failure to maintain current contact information may negatively impact the
employee’s recall.

Before initiating the recall of a laid-off employee, the Superintendent may

reassign employees to fill vacancies.

11. The Superintendent or designee will provide written notice of the Board’s recall

12.

decision to any recalled employees. Each employee who is recalled and does not
make himself/herself available for the assignment within five (5) working days
following the reporting date or on a later date mutually agreed upon by the
Board and the employee shall lose all rights to recall under this Agreement and
shall be considered and processed as a termination of employment from the
Board.

An employee who has been on continuous lay-off for twelve (12) months must
notify the Board in writing by May of each school year of his/her desire to remain
on the recall list for the coming school year. Such notice shall include the
employee's current address, and at least one viable phone number for contacting
the employee. In the event such notification does not occur, the employee shall be
considered and processed as a termination of employment from the Board. Recall
eligibility shall be for two years.

13. A laid-off teacher who is offered an interview for a vacancy and who fails to

appear at that interview forfeits all rights to recall and continued employment.
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ARTICLE 20
TERM OF AGREEMENT

This agreement shall cover the period from July 1, 2025 - June 30, 2028. In witness

whereof, the parties have caused this agreement to be executed by their duly authorized
representatives as of the date first above mentioned.

Muskegon Area Career Tech Center Education Association

iy Bk

MACTC [EA Pre.sldenl

Muskegon Area Intermediate School District

r_.._jo-’ 'I",. -{“f_
MAISD Boar?];residcnt

MAISD Supe

27



APPENDIX A - SCHEDULE “A” 2025-2028
MUSKEGON AREA INTERMEDIATE SCHOOL DISTRICT
CAREER TECH CENTER BASE SALARY SCHEDULE

The 18 Step Scale will go into effect for 2025-2026. For 2026-27 there will be a 3% increase
to the scale and Step advancement for those not at the top. For 2027-2028 there will be a

3% increase to the scale and Step advancement for those not at the top.

2025-26
VALUE BA BA +20 MA MA +30 |MA 60/PHD
1 $52,000.00|  $54,000.00| $56,000.00| $58000.00]  $60,000.00
2 $54,000.00|  $56,060.00| $58,177.00| $60,265.00]  $62,295.00
3 $56,000.00|  $58,120.00 $60,354.00| $62,530.00]  $64,590.00
4 $58,000.00| $60,180.00| $62,531.00| $64,795.00  $66,885.00
5 $60,000.00|  $62,240.00| $64,708.00| $67,060.00]  $69,180.00
6 $62,000.00|  $64,300.00| $66,885.00| $69,325.00]  $71,475.00
7 $64,000.00 $66,360.00| $69,062.00| $71,590.00  $73,770.00
8 $66,000.00|  $68,420.00| $71,239.00| $73,855.00]  $76,065.00
9 $68,000.00|  $70,480.00| $73,416.00| $76,120.00]  $78,360.00
10 $70,000.00| $72,540.00| $75,593.00| $78,385.00]  $80,655.00
11 $72,000.00|  $74,600.00| $77,770.00| $80,650.00]  $82,950.00
12 $74,000.00|  $76,660.00| $79,947.00| $82,915.00]  $85,245.00
13 $76,000.00| $78,720.00| $82,124.00| $85,180.00  $87,540.00
14 $78,000.00|  $80,780.00 $84,301.00| $87,445.00]  $89,835.00
15 $80,000.00| $82,840.00| $86,478.00| $89,710.00]  $92,130.00
16 $82,000.00|  $84,900.00| $88,655.00| $91,975.00]  $94,425.00
17 $84,000.00|  $86,960.00| $90,832.00| $94,240.00]  $96,720.00
18 $86,000.00|  $89,020.00| $93,009.00| $96,505.00]  $99,015.00
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2026-27

VALUE BA BA +20 MA MA +30  |MA 60/PHD
1 $53,560.00|  $55,620.00]  $57,680.00|  $59,740.00|  $61,800.00
2 $55,620.00|  $57,741.80|  $59,922.31|  $62,072.95| $64,163.85
3 $57,680.00|  $59,863.60|  $62,164.62|  $64,405.90|  $66,527.70
4 $59,740.00|  $61,985.40|  $64,406.93|  $66,738.85|  $68,891.55
5 $61,800.00|  $64,107.20|  $66,649.24|  $69,071.80|  $71,255.40
6 $63,860.00|  $66,229.00|  $68,891.55|  $71,404.75|  $73,619.25
7 $65,920.00|  $68,350.80|  $71,133.86|  $73,737.70|  $75,983.10
8 $67,980.00|  $70,472.60|  $73,376.17|  $76,070.65|  $78,346.95
9 $70,040.00|  $72,594.40|  $75,61848|  $78,403.60|  $80,710.80
10 $72,100.00|  $74,716.20|  $77,860.79|  $80,736.55|  $83,074.65
11 $74,160.00|  $76,838.00|  $80,103.10|  $83,069.50|  $85,438.50
12 $76,220.00|  $78,959.80|  $82,345.41|  $85402.45| $87,802.35
13 $78,280.00|  $81,081.60|  $84,587.72|  $87,735.40|  $90,166.20
14 $80,340.00|  $83,203.40|  $86,830.03|  $90,068.35|  $92,530.05
15 $82,400.00|  $85,325.20|  $89,072.34|  $92,401.30|  $94,893.90
16 $84,460.00|  $87,447.00|  $91,314.65|  $94,734.25|  $97,257.75
17 $86,520.00|  $89,568.80|  $93,556.96|  $97,067.20|  $99,621.60
18 $88,580.00|  $91,690.60|  $95,799.27|  $99,400.15| $101,985.45
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2027-28

VALUE BA BA +20 MA MA +30  |MA 60/PHD
1 $55,166.80 $57,288.60|  $59,410.40 $61,532.20 $63,654.00
2 $57,288.60 $59,474.05|  $61,719.98 $63,935.14| $66,088.77
3 $59,410.40 $61,659.51|  $64,029.56 $66,338.08| $68,523.53
4 $61,532.20 $63,844.96|  $66,339.14 $68,741.02| $70,958.30
5 $63,654.00 $66,030.42|  $68,648.72 $71,143.95| $73,393.06
6 $65,775.80 $68,215.87|  $70,958.30 $73,546.89| $75,827.83
7 $67,897.60 $70,401.32|  $73,267.88 $75,949.83| $78,262.59
8 $70,019.40 $72,586.78|  $75,577.46 $78,352.77| $80,697.36
9 $72,141.20 $74,772.23|  $77,887.03 $80,755.71| $83,132.12
10 $74,263.00 $76,957.69|  $80,196.61 $83,158.65| $85,566.89
11 $76,384.80 $79,143.14|  $82,506.19 $85,561.59| $88,001.66
12 $78,506.60 $81,328.59|  $84,815.77 $87,964.52| $90,436.42
13 $80,628.40 $83,514.05|  $87,125.35 $90,367.46| $92,871.19
14 $82,750.20 $85,699.50  $89,434.93 $92,770.40| $95,305.95
15 $84,872.00 $87,884.96|  $91,744.51 $95,173.34| $97,740.72
16 $86,993.80 $90,070.41|  $94,054.09 $97,576.28| $100,175.48
17 $89,115.60 $92,255.86|  $96,363.67 $99,979.22| $102,610.25
18 $91,237.40 $94.441.32|  $98,673.25|  $102,382.15| $105,045.01

30




APPENDIX B
LONGEVITY PAY / SCHEDULE

Longevity pay is merely an extension of the current salary schedule. The schedule below
explains the method of computing longevity pay in the Muskegon Area Intermediate School
District for the term of this Agreement.

Staff currently exceeding Step 19 after the 2025-26 year will move to the next longevity
value beyond the 2024-25 amount. Staff reaching Step 18 for the first time will move into
longevity the following year of service

19 $1,670.00 28 $2,850.00
20 $1,900.00 29 $2,950.00
21 $2,000.00 30 $3,050.00
22 $2,100.00 31 $3,150.00
23 $2,260.00 32 $3,300.00
24 $2,360.00 33 $3,5650.00
25 $2,520.00 34 $3,700.00
26 $2,620.00 35 $4,000.00
27 $2,750.00 36+ $4250.00
APPENDIX C
RETIREMENT

Upon Retirement - Unused Sick Leave

Teachers who have completed five (5) years to (9) years with the Employer, who retire under
the Michigan Public School Employees Retirement System shall, upon retirement, be paid
$75.00 per day for up to sixty-five (65) days of unused sick leave. These funds will be placed
into a 403b or 457b of the employee’s choice

Teachers who have completed ten (10) years or more of employment with the Employer,
who retire under the Michigan Public School Employees Retirement System shall, upon
retirement, be paid $150.00 per day for up to seventy-five (75) days of unused sick leave
plus 1/5 of earned, but unused, sick leave over seventy-five (75) days, up to a total of 100
days. These funds will be placed into a 403b or 457b of the employee’s choice
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